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Republic of the. Philippines
Office of the President
Philippine National Volunteer Service
, Coordinating Agency (PNVSCA)
: C o e R T

Office Circular No. 1
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Whsreas, the Philippine government has engouraged the promotion

of volunteer service programs for technical cooperation and international
understanding and brotherhood; -
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" Whereas, to maximize tna,panejéﬁq“tha;;may_bqﬂ@ﬁfiygﬂuiroquolunteer
service programs, it is necessary to place thém under the ¢lose ‘supervi-
.- 8ion of a Bingle goyernment agency = The Philippine National Volunteer
" Service Coordinating Agency; . .. . - . o w Lo
“‘Pherefore, pursuant to Section 15, Executive Order No. 635, the
following Rules and Regulations are hereby promulgated to implement
the provision of said order: ‘
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Section 1. T{fiérIIS_TﬂétPHilipﬁiﬁ;§ﬁétidﬁa1 Volunteer Service
...Coordinating Office (PNVSCO) shall hqpeinai?epﬁpe‘naqu'Ehilippine
; National Yolunteer Service Coordinating Agency (PNVSCA)s . . |
Section 2. Aims and Objectives - The A86ﬁ6§ éﬁgli“hgéeﬁéﬁgw

following goals and. objectives:. . . . .. ...
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L a)%Formulatqupoliciéqund guidelines concerning voluntger
' 8ervice. plans .and programs;i.. . B R
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”;”ﬁb),pdord;ngte;p#ograms”and,activitieé ofjdq@éstiégand{élixg
" . foreign governmental and prifagg;ﬁblqntﬁrxﬁogéan;zét;ons
in order that their services may be made to fit intoithe
total national development goals; et

" " e).Aet as clearinghouse for all matters pertaining to volunteer
CBervice;. . L. .. oLy e

T Loy .. W T s L. !::'7': “:""-‘1:,‘45"‘_-
" 4).organize ‘and implement the national voluntee: servige .
5 - .Pprograms.to Sévewtheleducqted‘yputh‘ananédultﬁ“éfcqnétr@ctiVG

.. opportunity’ to_use, their talegt,andjakills”fbf,ngtidnqlf
‘development and in’carrying out programs of interaational
cooperation; Lo

_e) .Serve as anlip;soh.béfwéqnﬂdpﬁestiégéﬁdlglllforeignnﬂ.
“;ﬂl‘governmentalfand,private;voluﬁtary‘organiiatiqns, L
" including the yNDP_Unitéd“Nétipné Voluntéer; Program; . ..
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“£) Strengthen and promote volunteer service through conferences,
. seminars, training sessions and other related activities;
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.o -B) Administer all funds from all scurces appropripted. to PN¥SCA,
Qﬁn'ﬁiigc}g&ingjfbpgiglgiﬁ,fip_aépbgdancefyiﬁh;éccpuhtingwhnﬂ“
"7 anditing requirements, receive gifts, donations, bequests
snd subventions from public and private entities, associations
and private persons; and ’

h) Perform other functions and duties as may be provided by lav.



_fff and ‘implement. programs througu_volunteer eerVice.__'[_
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e TITLE I
: X Li
s Definition ‘of. Terms ~
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As used in these rules and regulations -
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1. Volunteer Service Organization - means any domestic or
foreign group of volunteer workers organized and trained to plan

rfgaln "i\.‘
r

2. Volunteer Service Program = refers 'to“a set of activitiee

.. planned for implementation by all forms of voluntary organizatione

to promote netional development goals. ' E '!ﬂﬁ: s mEeran
5. Volunteer ‘Service 'Worker = “is a persdn who ie a fulltide or

parttime member of a volunteer service organization "who works in' a

;. development project and who receives a remuneration/or monthly living

;“ déllovwance for services rendered. O S s L T
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TITLE III

Registration of Volunteer Service Workers
vt ‘ and Volunteer Serv1ce Orgenlzetionelll;“‘”

v Section 1. Who Shall Regieter - All volunteer servied Workere
and organizations shall register with the PNVSCA'in acoordance “‘Wwith
these rules and regulations. G g et o aaan

Section 2. Place, Manner and Form of" Registration ~The-
registration of volunteer service organization/s and worker/s shall
be accomplished under oath in the prescribed form ‘and filed in
three (3) copies with the Office of the PNVSCA, Third 'Floor,
Belson House, 271 E, de los Santos Avenue, Mandaluyong, Metro
Mgnila.. The registration ghall be done within ‘thifty (30) daye
upon errival or upon effectivity of thls circular, whiohever is
applicable. T T
. Section 3. Terms .and Renewals. of Registration - The registration
of ‘foreign volunteer service orgenizationsfshall be' valid and
co-terminus with the bilateral working egreements, while that of
domestic volunteer service orgenizatione ehall be valid, for five
... .years commenoing from ddte of registration. “The registration of
' volunteer workers, both, domestic and foreign,'shall be valid for
the duretion of " their cOntraots W1th their volunteer servioe
organizations. e

Renewal of regietration by volunteer. gervice worker/e and
volunteer Seerce organlzation/s may be granted upon written
appllcatlon thereof by the, appllcant filed with PNVSCA within
thirty (30) days preceeding the expiration of the period
“qauthorlzed 1n their regi ration certificate and/or egreement.

L .

Section” ki, Regietry 6f Volunteer Service Workers and
;. Organization - The names and, residential afddresses of all persons

registered as volunteer serv1ce workers and principal busineee
_addressee or volunteer servzce organizatlons ehall be recorded
;1n a. Register kept in. the PNVSCp
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L ‘Section 5. Operation of Volunteer-Organization in the,
;" Philippines ~-Upon effectivity of these rules .and regulations,
.no: volunteer. service worker and organi;atiqaﬁshalllbe,glloyéd”to
operate in the Philippines unless they are duly registered with the
. . PNVSCA. The PNVSCA shall register only thoge volunteer sending
organizations which have bilateral. agreements with. the Philippine
Government. Private volunteer organizations which arg not; covered

.~ !- by any agreement shall enter‘intowa”working‘agreemantjwiﬁh\the;PNVSCA
- +.through the Ministry of Foreign Affairs before J:-eg:I_.l!-"l.'.“r.-zti::i.':)n‘-".‘r
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.. % . Section 6. Submission of Terminal Repqrts‘qufﬂotificatiop of
Termination of Employment as Volunteer Service Worker - All volunteer
..-'8ervice workers, shall submit to PNVSCA a tergiqgl geport‘within thirty
... (30)--days, of :his/her termination of;gerviceij S
Cy i i "y ‘ A Tt L A . v ) LR R L . Sy
Section 7.:Submission of .Annual Report by Volunteer Service

4l

Organization - All volunteer service organizéfidntghéi;tsu@mit,to
PNVSCA an annual accomplishment report on or before January 15°
. y..following the .ysar of registratiqn,as,such and every year thereafter.

... Section 8.-Subm135iop;5f;AhQuaidAccompgééhmgnﬁ‘Bépdrtfb?“[
Recipient Agency - All recipient agencies of-volunteer workers
shall submit to PNVSCA annual accomplishment report on the
voluynteer's assignment on or before January 15 fallowéng: the,
volunteers! placement and every year thereafter until. the termination
iof ‘the.volunteer-workers' assignment. . ST
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- f ‘.?rocédure fpr-RequéSt“and'Assignment;of i b
. i dt Yolunteer: Service Worker - . ot oaiiy
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Section 1. Clearinghouse - PNVSCA shall act a8 clearinghouse
for: all . matters pertaining to volunteer service. . . ... _ .
Sy IEEE oo T ' )
~.8ection 2. Who May R
organization duly .brganized by law. in need. of the services of, -
volunteer workers, foreiga or damestic, shall file a request with
PNVSCA by accomplishing the Volunteer Reguest Form to be provided
by BNVSCAas v i ioiio .- . o .
R LI T s i e e D T S L e L g e
- Section 3. Project Review = All request for volunteer workers
shall be carefully studied by PNVSCA to ensure that volunteers are
really, needed for the work to which they would be assigned. The
PNVSCA shall -conduct initial project evaluation to'determine

whether=the~prqgosa1.meets‘projeqt-critenié,gnd’ﬁqligy_gﬁﬁ@é}ines.

I A T R n U
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This involves a field study of the project proposal 'besed on |
established guidelines which includes, among others, the following:

1, Project title and background.. 2. Project objectives.

3, Project location. 4. Project tfimetable. 5. Funding and

- allocation 0of the project.. 6.wﬁdministratiyeusuppo:t,5iven to
~tha volunteer. 7. Educational qqal;ficatidn,and experience of
the voluateer.requested .and other skills required. ,8,'§pe¢ific
duties and responsibilities of -the volunteer requested. &
9., Availability of a,local counterpart worker. 10. Desired date
of ‘arrival (recruitment.and training of a foreigh volunteer takes
from 6 months to one year). 1l. Provision for lodging and local
trangportation to the volunteer, if any; acceptance of the*
community, personal security measures.
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.The PNVSCA then reviews: the project evaluatxon Teport to
determine its conformity with project guidelines. If the proposal
is approved it is submitted to the volunteer-sendlng orgenlzatiOn
for approprlate ectlon.
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e Sectlon L, Recru1tment, Treinlng and Placement of Volunteer
g Workers - The volunteer organlzatlon/s shall recruit the suitable
volunteer workers and shell submlt to PNVSCA ‘the blodate of candidates
nominated for the different positions requested not lese‘thenﬂthirty
. (30). days Jbefore the expected arrival of the volunteers. Only
andldates accepted by PNVSCA shall be allowed to enter the country.
[ YR B
If 8 forelgn volunteer ‘selected ‘cannot come ‘to'"the Philippines
for some reasons, or a volunteer whose' ‘candidature ‘is ‘not" accepted
by the PNVSCA, an alternative volunteer shall be accepted subject
to the rules. andrmrocedures of acceptzng forelgn volunteers to ‘work
in. the country.z o _ _ . Ll
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Before volng ‘to their 3551gnment poets, all wvolinteer worKers
shall undergo an orientation training course administered jointly
by | the re01plent egency, the spOnSOrlng volunteer organlzatlon
and " the PNVSCA.‘ L _ . “;ru k!

T . :rm .
E e 'Sectlon 5 Condltlon ‘of Serv10e'—fVolunteer ‘workers are not
’ pe1d a salary, 1nstead they received a- monthly livingallowarite
from the sponsoring volunteer organization™adequate'to’meet ‘their
local living expenses as well as their round-trip transportation
fare, insurance and other benefits. The recipient agency shall
provide the volunteer free housing accomodation end local trans-
portation allowance, if possible. Some volunteer organizations may
require the recipient:agency:to provide monthly living allowance
of the volunteer equivalent to the salary or wages received by
thelr local counterpart worker.

. *.""i'-"‘""'- .L ,”.,;-_.

Section 6. Admlnlstratlon of Volunteers - Volunteér's tour
. .of service shall last for initial period of two years, with
p0531b1e extenslons upon the request of the rec1p1ent agency

,,. and, agreed upon by, the volunteer, and the sponsdring volunteer
. organization and the PNVQCA- ST . SERAUEE
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The Director of the volunteer organization and the PNVSCA-
..,. Director shall exerc1se JOlnt admlnlstratlve euperv1slon on the
vqltheers. L . . T '_'5. \;‘ - } ¢~ ‘ SO
Sectlon e Technlcal Superv1slon ‘of Volunteers - Techn1ca1
aa- superv1slon for volunteer workers 3551gned to proaecte shall be
proV1ded by the’ Proaect Meneger ‘af the reclplent'agency undew”
whayui1rect10n the volunteer works. ' " t
R A '-.v' N h-:-..i:“-"":'r..'- T
... All volunteers and their recipient agencies shall be
reQulred to submlt perlodlc performance reports to PNVSCA.
‘ otk aatod
E; Sect1on 8y Channel of Communlcetlon = Any forelgn government
de51r1ng to send volunteers ‘to the- Phlllpplnes shall enter 1nto
‘a b11ateral agreement w1th the Mlnlstry of Forelgn Affairs.

TR
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Request for/and exchange of volunteers with® the”other S
organlzatlone, fore1gn or domestlc,‘shall be sent d1rect1y to
PNVSQA. ) . * . % .- iyt s )
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‘Section 9. Volunteer Development Projects Administered by
NEDA and UNDP - Volunteer development projects administered’ jointly
by the National-Economic Development Authority (NEDA)' and:‘the -
. United Natlons DeVeIOpment Pregram (UNDP) shall be coordlnated by
~PNVSCA. : L SRR SRR B : .
e o o [ P wE e : :
Cae Section 10..Pr03ects Assisted by Volunteers - Volunteers
.may &ssist in.the- following types of projeets: .: S '

(1) Short-term projects - which shallibe assisted for not
less than two..{2) years and not more than three (3) years.:
Classification of projects: .vegetable growing, bamboocraft, = :
ceramics, sports and phy51ca1 educatlon/health and nutrltlon.

(2) Long-term progacts - requlrlng v01unteer a551stanca
 for not.less than four (4) years shasll have the approval of PNVSCA
and the valunteer-sendlng organizat1on.

The declsion shall be based on:the’ capac1ty of the: project to
_operate itself, without the'need- for volunteers' a551stance and its
ability to continue the project:under the supervision of the trained
Filipino counterpart worker. - Classification of: proaectsi i

Riee culture, sericulture, fish culture, mushroom culture,
fruit culture, artificial breeding, dairy, agrlcultural engineering,
civil englneerlng,

C ot S y -

(3) Vocational and Technlcal education and tralnlng projects
shall be assisted for not less than three (3)  years but not more
than five. (5) yearSa ‘ /// : SR : Lo e
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o (4) Other projects thet do not fall under these categoriea
.85 mentioned shall be 'assisted for- not 1ess than itwo 1 (2) years and
not more than three (3) Years. : . L I I e
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TITLE V
" Prohibited Acts.

. Section 1. Volunteer Service Workers are prohlbited from
performing any of the following acte: ' :

(a) :Accept other remuneration, employment.-or engage 1n
business during his/her. 5551gnment.‘ ‘ : : ’

(b} Make, directly or 1nd1rect1y, any c0ntributlon of money
or other things of value, or promise expressly or ‘impliedly to
make any such contribution, in connection with any conventibn,
caucus or othepr process to select a candldate for any politlcal
Offica. R . ;. . o . ;

- L ; . , ' + . 5 I' S B 1-"!‘_

(c) Partlclpate in polltlcal act1vit1es. ' Co

(d) Solicit -contributions.

Section 2. Volunteer service organizations are likewise
prohibited from engaging in business and performing the acts
~contained in paragraphs (b} (c¢) and (d) mentioned above.

Section 3. Change of Visa Status - No foreigner entering
or already admitted in the Philippines shall be allowed to change
the status authorized for his/her original entry in order to become
a volunteer service worker.
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Section 4. Penalties = Any volunteer service woqkég who
violates' any of the provisions of Executive' Order No. 635 as’
amended,- and/or of these rules and regulations' shall be subjected
to proper-administrative proceédings. The registration certificate
of every volunteer service organization which violates any of 'the
provisions of Executive Order No. 635 and/or these rules and
regulations shall-be:cancelled and thereafter the organization shall
be prohibited from performing volunteer service in“the Philippines.

Section 5. Donations - Volunteer service ofgén;ﬁét1ons are
p~chibited from giving donations of any kind- dlréctly to 'the
reclpient agency W1thout the" approval of the PNVSCA- A

Sectlon 6. Techn1cal Tralnlng - InV1tat10ns to local volunteer
workers'to attend training: programs/courses abroad - sponsored by
volunteer service organizations shall'be CDursed through PNV$CA.

oy B 1 (¢

The PNVSCA shall review and evaluate all candidates 1nV1ted
to participate in training'programs abroad: by volunteer aerv1ce
organizations. After proper evaluation, the PNVSGA shall endorse
‘to the Office of the Presidenti'through the NEDA'Special Committee on
Scholarships for the final approval of the candidaté's participation
and travel.

v ¢ .. JTITLE VI S f".!

.

Creation of Multl-Sectoral Adv1sory Body
- ot Crea By

Sectlon 1l..Cotposition - The Multi- Sectoral Advmsory Body shall
be composed of representatives of government and ‘non-government
agencies involved in matters concerning volunteer service programs

such-ast 2 interfaith groups, civie organizations utilizing volunteer

vo Bervices, ‘foreign and international volunteer'® organ1zat1ons,’and

other voluntary organizations in the Philippines. 'Thé body shall
be under the Chairmanship of the PNVSCA Director.

Section 2. Functions -.The Body shall have the following
functions:

1. Advise -and assist -in the formulatlon of polic1es, plans
and programs on volunteer matters; ' : (e

‘2. -Provide guidelines for policy studles ‘related to®
_volunteer service that may be undertaken by appropriate”
government mlnlqtrles/agenc1es,

. T ' LN o o ) AN D : ""'.”

fal

3 Prov1de consultative :and technlcal adV1sory serV1ce co
on volunteer serv1ce, RS AR PRC . S
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4 To encourage the Wldeat part1c1pat10n of volunteers '
in national development activities not only in the Philippines

but also in foreign countries requesting for .volunteer service;

5, To enhance and strengthen friendly, working relationships
among participating grganizations.

vy T
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Section 3. Frequency of Meetings = The body shall meet
quarterly or as often as needed as a whole or by sector.

TITLE VII.

Effectivity

These rules and regulations shall become effective after
fifteen (15) days following their publication in the QOfficial
Gazette. ’

July 17, 1981

- (B8GD) ELIZABETH Z. BARBERO
Director

Approved:
By Authority of the President:

(SGD) JUAN C. TUVERA
Presidential Executive Assistant
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